
Colleagues, 

I hope you had a good week.  I have some information and departmental updates to 
share with you before we move into the weekend. 

Your Questions Answered 

Over the past several weeks, I held a number of “touch base” sessions with employees. 

These sessions are organized so that you can ask questions that are on your mind and 
for me to hear how you are doing. So far, I have met with 214 employees, via MS 
Teams and the final meeting will be with LP-04s and LP-05s next week. Below are 
some topics that were discussed: 

Leave Code 699 and Timekeeping in LEX/iCase  

I have heard concerns about a future audit like the PeopleSoft to iCase reconciliation 
that occurred several years ago and thus the conclusion that Leave code 699 and LEX 
timekeeping should together equal 7.5 hours per day. As explained below, this is 

incorrect. Leave code 699 tracks special leave related to certain COVID-19 issues 

across both the department and the government and LEX timekeeping relates to 
finance and billing. As a simple example if, in a day, you work only 5 hours for reasons 
other than the specific reasons related to leave code 699 and had no type of leave that 
day, you would timekeep 5 hours, not submit leave, and you will not be penalized for 
this.  

Leave code 699 is part of the leave system, which is used across the public service, 
regardless of whether an employee is a timekeeper.  Currently the use of leave code 
699 has been extended to situations where there has been an inability to work for 
specific COVID-19 related reasons. The reasons and general guidance are found here. 

In-Court/Remote Hearings 

As the courts begin hearing cases remotely, and some cases in person, we are working 
to ensure that you have the assistance and equipment that you need. We will be 
working with counsel, paralegals and administrative professional to ensure coordination 

and support for these hearings. If you have an upcoming hearing, please contact your 
manager to arrange the necessary details.  

Office Equipment for Working Remotely 

Many of us are now settled in to work remotely for an extended period of time. Some of 

you have been asking about purchasing office equipment, including furniture and other 
supplies.  As with any other expenditure, office equipment and supplies must be 
preauthorized by your manager and purchased through the proper means.  Employees 
cannot be reimbursed for items purchased for home offices outside of the proper 

https://www.justice.gc.ca/eng/cv/admin/hrb-dgrh.html#s2-2


channels. Please speak with your manager about the possibility of purchases or 
retrieving chairs or equipment from the office in appropriate circumstances. 

Here are a few departmental updates for you: 

Departmental Updates: 

Justice Canada’s New App 

Yesterday, ADM Bill Kroll provided us with information about Justice Canada’s new 
Office Entry App, which allows employees to request access to Justice worksites and 
helps managers to monitor and review employee requests.  

The App is effective as of Monday, June 8, 2020.  If you have already submitted a 

request to access a worksite after Sunday, June 7th please resubmit your request via 
this App. 

We ask that you consult your manager in advance before formally submitting a 
request in this App.  Your manager will direct your request to the appropriate 

supervisor or manager for approval and let you know who you should enter as manager 
for the request in the App. 

Feel free to consult a MS Super User if you have any troubles accessing this App. A 
user guide can be found here. 

A reminder that we have restricted access to our buildings to help keep them clean and 
ensure the safety of those who are required to work on-site. Employees should not be 

entering worksites unless necessary, and only then with appropriate permissions 
through this Office Entry App.  

Accessibility in the Public Service 

A reminder of the programs and services that were provided to us this week for National 

AccessAbility Week. If you haven’t already, I encourage you to review the information 
on accessibility in the public service located here.  Let’s continue to remove barriers to 
allow people with disabilities to have an equal chance to participate in all aspects of our 
society. 

Correcting Injustice: Standing Against Racism  

I would like to reinforce the message from our Deputy Ministers today and the message 
from the Advisory Committee for Visible Minorities.  It is true that as employees of the 
Department of Justice Canada, we are in a privileged position of being able to shape 

the legal system for all Canadians. I would ask that all employees take time and discuss 
with colleagues on how to address racial and cultural biases, including unconscious 
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bias, in order to contribute to a safe, respectful, diverse and inclusive workplace and 
society. 

One final reminder to end on - please continue to follow the guidelines of health 
authorities. Please stay safe and healthy and enjoy the weekend. 

Sincerely, 

Jonathan 

 
 


